Notice of Change in Animal Research Personnel
(for Temporary Employees - 3 months or less)

Directions:  Return this completed form to the ARC Coordinator.  PIs will receive notice of ARC Approval via Memo.  Please BOLD your responses to the questions below.   

Protocol Title and No.: 

Principal Investigator:

Added Personnel:




Time Period Employed:
1. List all specific procedures from the protocol that new personnel will perform (including euthanasia, administration of anesthesia, specific surgical procedures, monitoring of animals after surgery, administration of substances, etc.):

2. List prior education, training, and/or experience relevant to the procedures listed above:

3. If no prior training or experience with said procedures, how will new personnel be trained and by whom?

4. Required Animal User Training below MUST be completed before new personnel are approved to work under the animal use protocol.  Items b) and c) may not be applicable, in which case please type “N/A” in bold below the paragraph.  Copies of certificates of completion of the appropriate courses below should be sent to the ARC Coordinator at VA Research, C-3127 or can be faxed to 280-7244:
a) UW RARC On-line Animal User Orientation Seminar Certification (http://www.rarc.wisc.edu/training/cert.html)

b) For those completing the Animal User Orientation for the first time, the following course is also required: UW RARC Basic Biomethodology Course(s) for the species with which an individual will work under an approved animal use protocol.  Registration information can be found at http://www.rarc.wisc.edu/training/mouse.html for mice and http://www.rarc.wisc.edu/training/rat.html for rats.

c) For those completing the Animal User Orientation for the first time and for those who will perform surgery on animals, the following 1 day course is also required: UW RARC Lab Animal Surgery.  Registration information can be found at: http://www.rarc.wisc.edu/training/las.html
d) UW Occupational Health and Safety Class (1 hour).  Registration information can be found at: http://www.rarc.wisc.edu/training/ocsafety.html
e) If personnel will be working in BSL-2 conditions, they must take the VA’s BSL-2 training.  Please contactthe ARC coordinator (arccoordinator@va.gov) to set-up BSL-2 training.
Responsibility of the Principal Investigator:

As the Principal Investigator of the study cited above, I take full responsibility for ensuring that any personnel I add to my research staff has had or will receive adequate training/experience with the specific procedures the personnel is assigned to perform.  I also ensure that new personnel WILL NOT perform any of the aforementioned procedures until this completed form has been approved by the VA Research Services administration.   

PI Signature:

Admin Only: Certification that new personnel have completed the appropriate training courses
 FORMCHECKBOX 
 UW RARC On-line Animal User Certification Seminar
 FORMCHECKBOX 
 N/A or UW RARC Biomethodology of Mouse and/or Rat Course

 FORMCHECKBOX 
 N/A or UW RARC Lab Animal Surgery Course

 FORMCHECKBOX 
 N/A or VA BSL-2 Training

 FORMCHECKBOX 
 UW Occupational Health and Safety Program (includes Health and Immunization Questionnaire)

 FORMCHECKBOX 
 WOC (Without Compensation) Paperwork Completed (Required for Non-VA Employees only)
(Paperwork available at the VA Research Office, C-3127)

Approval Signature:

AO Research                                                                                     Date
Rev 06.18.08

